
IF YOU ENJOY ...
• working with  computers

• organization and detail-oriented tasks

• an office environment and administrative-type work 

... then you may be a good candidate for one of Job Corps’ career 
training programs in the FINANCE AND BUSINESS industry.

recruiting.jobcorps.gov
mifuturo.jobcorps.gov (español)    (800) 733-JOBS [5627]

Job Corps is a U.S. Department of Labor Equal Opportunity Employer Program. Auxiliary aids and services 
are available upon request to individuals with disabilities. TDD/TTY telephone number is (877) 889-5627.

A CAREER IN FINANCE AND BUSINESS 
BEGINS HERE

Job Corps is a tuition-free career technical training and education program that helps eligible  
young men and women, ages 16 through 24, acquire skills and educational opportunities they need  

to establish rewarding careers.  



For more information about Job Corps’ training programs, including Advanced Training options, potential 
career pathways, salary information, and additional credentialing opportunities, visit recruiting.jobcorps.gov.

FINANCE AND BUSINESS CAREER PATHWAY

Every student’s career and education journey will be different, but here is an example of the path 
you can take when you let Job Corps be your first step to success.

FINANCE AND BUSINESS CAREER TRAINING AREAS

Accounting Services
Insurance and Financial Services – Customer Service – Banking

Insurance and Financial Services – Customer Service – Insurance
Office Administration

At Job Corps, you can train in high-growth Finance and Business career areas.  
All training programs are hands-on, and you will train in real work environments.  

Students also have access to training and academic classes with local community colleges  
and/or technical institutions through partnerships with the Job Corps Centers.
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$35,000* STEP 4

$39,000*

ENTRY-LEVEL JOB POSSIBLY 
AT A LEGAL OR MEDICAL 

OFFICE, SCHOOL, HOSPITAL,
 OR GOVERNMENT AGENCY

ASSOCIATE DEGREE IN 
OFFICE ADMINISTRATION

BACHELOR’S DEGREE IN 
OFFICE ADMINISTRATION 

AND TECHNOLOGY

ADDITIONAL TRAINING 
COURSES

ADDITIONAL
CREDENTIALS

WORKPLACE
EXPERIENCE

WORKPLACE
EXPERIENCE
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JOB CORPS ADVANCED 
TRAINING PROGRAM

START

STEP 1

JOB CORPS 
OFFICE ADMINISTRATION 

TRAINING AREA

WORKPLACE
EXPERIENCE

INDUSTRY CREDENTIAL

Office Administration

Earn industry-recognized credentials 
from organizations such as Certiport, the 
national standard in Microsoft training and 
credentialing. 

The average starting salary for careers in  
Finance and Business is $35,000 a year.*
*Salary averages vary for each training area.  
Visit mynextmove.org for additional salary information.

Career training programs vary among the different Job Corps Centers.
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